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Washington Military Department
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General Staff

Log Section
Chief
WA-LOG-LSC

Situation Report

ESFs & General  Writer Team Planning < ECC Disaster
Staff WA-PLNG-SitRep,  Section Chief Ops Section upervisor Manager
_— WA-PLNG-SitL, or WA-PLNG-PSC Chief EOC-SUP WA-DA

WA-PLNG-PSC WA-OPS-0SC

Approval AF'F"'UV'&' Appreval Appreval
‘@

ESFs Rejected Admin Sectlen RE*JECl'Ed Rejected
WA-PLNG-PSC Chief

SitRep Writer can make entries for ESFs WA-FIA-SC
and General Staff

SitRep Writer sends the SitRep to the PSC

SitRep Writer makes final edits to the entire ) ) )
SitRep External Affairs Section Chief

Approval at each level triggers Email WA- EA-ESC
Notification

Rejection at any level triggers Email
Motification to Sit Rep Writer Team
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A Emergency Management Division

The Automated Situation Report includes the
entire approval process.

! g 3 1§ 1

01 Working SitRep 03 Planning SC Review 03 General Staff Coordination Review 04 EOC Supervisor Review 05 DM Review 06 Published SitRep

02-21-2012_New SitRep Test Incident

b, Washington Stale

Emergency Operations Center

MNew Record
“Edit*

Print to PDF Print

2. Initial {3. e . Incident Name
3 ST

\ 2ral Situation
est incident

9. Current Priorities
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Washington Military Department
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For training use

Use this incident:

07-21-2012 Ato SitRep Test
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Washington Military Department
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Automated Situation Report
Dashboards

Are found under Menus, 10 Beta Test Menu,

Boards - EQC New Design Tra... -
Checklist for SitRep Writer | 3
Disaster Manager SitRep Dashboard

"""15 Chat Board EEJC Suﬁerjisclr SitF:t?p Dashboard
ESF Lead SitRep Dashboard
General Staff SC SitRep Dashboard

Planning Section SitRep Dashboard & &
G
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General Staff Dashboard

General Staff Section Chief (SC) have two SitRep responsibilities:
1. Report what activities have been completed, are being worked and
any issues they see coming.

2. They are a member of the Coordinated Approval Process.
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Washington Military Department
Emergency Management Division

01 Working SitRep 02 Planning SC Review 03 General Sta S”:Rep Writer’ Leader or

Planning SC can start the
SitRep

*12-0112 January Snow Storm

. pervisor Review 05 DM Review 06 Published SitRep 07 Checklist SitRep Writer
New Record must be created by the Planning

Situation Unit or Planning Section Chief
*Edit*

[ Print to PDF ][Print]

Situation Unit or Planning Section
*Edit*
Print to PDF Print

Situation Report #001
1. Information cutoff Date/Time 2. Initial ||3. Incident Number . Incident Name
02/23/2012 1700 PST 11-011-Demo SitRep Demo
5. Affected Jurizdictions 6. Type Incident 7. State EOC Activation
Pierce, King, Thurston, Mason, Status:
Fhase 1 - Normal

|6. General Situation
[Thiz iz a demo Situation Report

(9. Current Priorities

# Demonstrate ease of use

@ How easy to submit input from the ESFs and General Staff
e The approval process
i
i
i

10. Confirmed Event Related Injuries 11. Confirmed Event Related Deaths
n/a
n/a

12. Weather Forecast

General 5taff and ESF Key Issues and Actions
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Washington Military Department

General Staff Section Chiefs (SC) can
make direct entries by clicking on edit.
They must either fill out the description or
mark N/A. They can continue to edit until
Completed is checked.

Washingbon State

Emergency Operations Center

By Recorll must be created bylthe
‘"m'ng Situation Unit or Planrjing
ertinn (.hief

*Edit* 01 Working SitRep 03 General Staff Coordination Review 06 Published SitRep

Print to PDF | Print

Update Record 268
|E| Spell Check Cancel

Report As  WA-ESFIL

Completed: [} _

Sumitted by: Bostwick_Debbie (MIL) Date / Time

I Message from webpage

I . You must either fill out the description or mark No input

Additionally, there are six CPODs open in Lacey, Bainbridge Is
and Brier.

Click here for complete SitRep Instructions for General Staff and Emergency
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Washington Military Department

Update Record 9
u ~ Spell Check | Cancel

Report As debbie

Sumitted by Bostwick Debbie (MIL)
Required @ N/A
ation entry

Date / Time Submitted:

s recieved six requests during the this operational period

Click here for complete SitBep Instructions for General Staff and Emergency Support Function Reporting

Click here for complete instructions for General
Staff and Emergency Support Function Reporting
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SITUATION REPORT
EMERGENCY SUPPORT FUNCTION (ESF)
AND GENERAL STAFF REPORTING
JOB AID #3

General Staff (GS) / Emergency Support Function (ESF) Reporting process
s submit their GS/ESF input to their respective lead(s)
ST Leads consolidate, review, and edit SitRep input
»F Leads submit consolidated SitRep input to the EOC Planning Section SitRep
Writer as stipulated in the Daily Meeting Schedule using one of the following methods.
1" Choice: Web
Deb Bostwick at
2% Choice: Email to EO {
3" Choice: Hand written given to SitRep Writer.
SttRep Writer incorporates GS/ESF mput report matenial info the S1tRep and edits of
NeCessary. SF Leads not submitting input for an operational period will have no
input reflected in the SitRep.

GS/ESF Leads reporting guidance:

1. Explain what yvour GS/ESF completed or accomplished since the last reporting period.

(Thas 15 a short explanation in quantifiable / qualifiably terms). This should include
impacts to commmnities/jurisdiction, impacts to neighboring comnmmities /
jurisdictions, impacts to the state and impacts to other states if applicable and be no

-

longer than 2-3 sentences.

2. Explain current activities or those in progress. These activities should align with the
EOC Action Priorities for the Operational Period.

3. Explain what you see as potential 1ssues or activities in the future that others may
need to know or be aware of to continue their activities or may impact their ability to
accomplish their tasks

NOTE: Link all reported activities fo an EQC Action Priority. If you cannot link what you are
domg to an EOC Action Prionity, then that activity should stop. If the activity 1s to contmue, it
should be added to the EOC Action Priorities and approved by the Disaster M

EXAMPLE:

ESF 93 (Space Debris Harvest)

1. Dunng the last operational period 48 metric tons of abandoned rocket boosters, solar panels.
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Washington Military Department

/B Emergency Management Division

|:| Send to Planning Section Chief for
Approval

Message from webpage

! . email alert has been sent to the P5C

Waiting on General Staff.

7/18/2012

Once sent to PSC, ESFs and General
Staff cannot add additional entries.

Email alerts are sent to each level of
approval throughout the process.

Planning Section Chief Situation Report Approval

debbie.bostwick@mil.wa.gov
EQCO9 (EMD); Bostwick, Debbie (MIL)

The Situation Report is ready for Planning Section Chief approval.

The SitRep shows the status at the top
of each working SitRep document.
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The SitRep is sent to the General
Staff SCs for a coordinated review.

02-21-2012_New SitRep Test Incident

Washington Stale

Emergency Operations Centar

Print to PDF Print

Situation Repor{ Each receive an
"Edit” \Waiting on General Staff.

1 Information r:|{t_nff_|::-at&.-"l'ime . alert message’
informing them

that SitRep is
pending their
review.

Mo ) Mot Applicable ) Pending Janet F'l:u:lll

Message from webpage

General Staff Coordination Situation Report Approval

ebbie.bos ilwe ;
Email alert has been sent to the General Staff Section Chiefs notifying of debbie.bostv mil.w a.gov
! % approval.
5 (EMD); EQC37 (EMD); EQC16 (EMD); EQC22 (EMD); ck, Debbie (MIL)

The Situation Report is ready for General Staff Coordination approval.
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) Washington Military Department
7/ Emergency Management Division

General Coordinated Review

The General Staff SC knows who has approved and who has not. Once the
last SC approves the SitRep, It goes onto the EOC Sup for approval.

15. Prepared by

General 5taff Coordination Approval 16. Approved by

John Lopez 08C:Yes @ No Mot &pplicable Pending Jaye Compton

Chris Utzinger
Rob Harper

Janet Poaol

|Sa~te || Spell Check || Cancel |
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Washington Military Department
Emergency Management Division

01 Working SitRep 05 DM Review 06 Published SitRep

02-21-2012_New SitRep Test Incident

Each Situation Report is
published by Operation Period

NEW WA-EOC Automated Situation Report

Operational Period Incident Name
2 TEST

d Up Stuff
SitRep 3
12012 1700 SitRep te:
012 1700 Test Situation Report

Incident Number View Situation Report

12-Tet Situation Report

We keep a hard copy with signatures on file.

7/18/2012
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Washington Military Department
Emergency Management Division

The Message Center Distributes the Published SitReps

1 Working SitRep 03 General Staff Coordination Revigw 06 Published SitRep

-2012_Mew SitRep Test Incident

Washington State
Emergency Operbions Center

Situation Report #007

Gansral 3tafr and E5F Ky lssues and Actions

15. Date publishad

7/18/2012
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re Delegation
nal Delegation
te Agencies

v Management
vision of Homeland

Program
v Measures Organization

Regional Response and Coordination Center (RRCC), FEMA Region X
Matienal Operations Center (NOC)

Protecti rity Advi Department of Homeland Security
Commander, 15t Corps and Fort Lewis

Commander, Fairchild Air Base

Commander McChord Air Base

Commander, | Region Northwest

Commander, 13th Coast Guard District

Laprsl
fazhington Mational Guard
Commander, | oy Corps of Engineers, Narth

Print to PDF

7/18/2012

18. Date published |[19. Time
01/01/1900 publizshed||5ent]
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Washington Military Department

Emergency Management Division

Because the
SitReps are data,
they can be viewed
from mobile
devises.
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5 A Washington Military Department
A% >’ /A Emergency Management Division

Need help with WebEOC? Contact

Debbie Bostwick

WebEOC Administrator
253.512.7020 office
253.507.6185 cell
Debbie.bostwick@mil.wa.gov

7/18/2012
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